BI-WEEKLY TIMESHEET

	Name: ______________________________________
	Date Range: ___________________________________

	Manager: ______________________________________
	Hourly Rate: ____________________________________



	DATE
	START TIME
	END
TIME
	REGULAR HOURS
	OT HOURS
	TOTAL HOURS
	AMOUNT EARNED
	NOTES

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	1ST WEEK TOTALS
	
	
	
	
	–

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	2ND WEEK TOTALS
	
	
	
	
	–

	FINAL TOTALS
	
	
	
	
	–


	Employee’s signature: ______________________________________

	Manager’s signature: ______________________________________



